POST SCHEDULE MIGRATION CHECKLIST Prage1of4 I‘

Your schedule migration is complete. Use this checklist to review your schedules, verify your
data, and complete recommended next steps. Following these steps in order will help ensure an
efficient transition while minimizing issues for your opponents and assigners.

CHECK SITES RESOURCES — SITES

SCHEDULE PAYROLL ELIGIBILITY PEOPLE RESOURCES REPORTS SETTINGS

Teams Sites Opponents

e Remove duplicate sites and any locations where your school does not host events

CHECK SUB-SITES CLICK ON SITE TO OPEN DETAILS
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e Look for duplicates or sub-sites assigned to the site

¢ (Click the trash can to merge them into the correct site or sub-site

CHECK TEAMS RESOURCES — TEAMS

SCHEDULE PAYROLL ELIGIBILITY PEOPLE RESOURCES REPORTS SETTINGS

I (3 Sites  Opponents

e Look for duplicate/unwanted teams

e _|Merge the Teams (Don't delete if merge option available)



https://arbitersportshelp.zendesk.com/hc/en-us/articles/19923901710861-How-do-I-Add-Edit-and-Delete-Teams-in-Arbiter-Game#h_01K72W6C2GMWX9C43R5RYNJF7G
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¢ [f you haven't already done so, Set i
Home Default Sites

¢ Add/Update the Assigning Group if — =
applicable - : e

e Add typical start time | |

e Set game duration -- To minimize — e [
facility conflicts, it's better to _— 0 s
underestimate slightly than to block _— ' [ B
facilities longer than necessary e o

Optional: Add Workers & Smart
Scheduler defaults

CHECK SCHEDULES REVIEW HOME GAMES FIRST

Set Filter for: All Future, HOME, Specific Sport

SCHEDULE PAYROLL

I Lagescrea ® CoONfirm Event Accuracy (use split screen with source data)

e o If you have duplicates = = Delete the Incorrect Event
L : :
— o TIP: Keep the event with the most accurate details
© « Juy2025 g
e T e Events missing? Manually add it.

112 |3 4|5

e Accept Contracts In Bulk (Select All = Action Accept Contracts)
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e Adjust Game Durations as needed
| Basketval - Boys v
[ Freshman v e Add/Edit Sites/Sub-sites as needed
| All Confracts w

e Send Games to Assigner In bulk
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https://arbitersportshelp.zendesk.com/hc/en-us/articles/19923901710861-How-do-I-Add-Edit-and-Delete-Teams-in-Arbiter-Game#h_01JZ1E16X8H97T9CD9ZWR6TGZW
https://arbitersportshelp.zendesk.com/hc/en-us/articles/19923901710861-How-do-I-Add-Edit-and-Delete-Teams-in-Arbiter-Game#h_01JZ1E16X8H97T9CD9ZWR6TGZW
https://arbitersportshelp.zendesk.com/hc/en-us/articles/19923791177485-How-do-I-Edit-Cancel-and-Delete-Games-in-Arbiter-Game#h_01K4NC6Z14XWGWWXCKVMP4CNVZ
https://arbitersportshelp.zendesk.com/hc/en-us/articles/19923952741133-How-do-I-Update-Multiple-Games-Using-the-Action-Tool#h_01K7SD241BGF0QFB0RKMFVZ58D
https://arbitersportshelp.zendesk.com/hc/en-us/articles/19923952741133-How-do-I-Update-Multiple-Games-Using-the-Action-Tool#h_01K7SD241BGF0QFB0RKMFVZ58D
https://arbitersportshelp.zendesk.com/hc/en-us/articles/19923952741133-How-do-I-Update-Multiple-Games-Using-the-Action-Tool#h_01K7SNCVW2E7XSFZ9MRTF7D197
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CHECK SCHEDULES REVIEW AWAY GAMES NEXT

SCHEDULE  PAYROLL o Set Filter for:

Schedule ICHIIELC o All Future, AWAY, Specific Sport

Swe | e e Confirm Event Accuracy (use split screen with source data)
| — o If you have duplicates — DECLINE ONE
e Jl:r:m e o TIP: DECLINE the event with the least accurate details

112 |3 4|5

S Il | 5 lsslbay In e Events missing? Manually add it.

13 14 15 16 17 18 19

e Accept Contracts In Bulk (Select All = Action Accept Contracts)
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PUBLISH GAMES FILTER BY TEAM SCHEDULE
Simpie avances 3 Events 512012026 - Future
ﬂ Action (3) = Ll Month @ Print  View 25
.| Update Game Status
o « My2% 4 g | N
Sun Mon Tee Wed Thu Fri Sat = Unpublish Mo s niaii bl ™

e Once ready to make your schedule live on your new Arbiter website, you will want
to filter your schedule for the applicable team and select all then — = Publish
Games in Bulk



https://arbitersportshelp.zendesk.com/hc/en-us/articles/19923952741133-How-do-I-Update-Multiple-Games-Using-the-Action-Tool#h_01K7SD241BGF0QFB0RKMFVZ58D
https://arbitersportshelp.zendesk.com/hc/en-us/articles/19923952741133-How-do-I-Update-Multiple-Games-Using-the-Action-Tool#h_01K7SD241BGF0QFB0RKMFVZ58D
https://arbitersportshelp.zendesk.com/hc/en-us/articles/19923952741133-How-do-I-Update-Multiple-Games-Using-the-Action-Tool#01K7SN3FYKQKHF9584FQP0Z8NG
https://arbitersportshelp.zendesk.com/hc/en-us/articles/19923952741133-How-do-I-Update-Multiple-Games-Using-the-Action-Tool#01K7SN3FYKQKHF9584FQP0Z8NG
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If you'd like to get ahead on next year's details, here are a few more Items you
can take care of In Arbiter Game.

TRANSPORTATION

Transportation Request + Required

=1 Add Transportation Details 55 s

EVENT DETAILS

Thu, September 24, 2026

so  Girls Varsity Violleyball T:00PM TEST - Duchesne High School
ﬁh s Hilicrest High School - Dema Audliary Gym n
830 PM
=/ Add Game Workers Event Workers
B Anncuncer Ellictt Winberg A5 mi  SE0OD 4 Unassign
W Judge Brandin Shumac 2045 mi | $60.00 ? | Unassign

Add Event Workers

3 Ticket Link:

https:/fgofan.co/event/56929497?schoolld=KY6552

=1 Add Event Links

1 Streaming Link:

https://ffan.hud|.com/usa/ky/taylor-mill/organization/2543/scoti-hic

Have Questions? Join one of our webinars... REGISTER HERE


https://arbitersportshelp.zendesk.com/hc/en-us/articles/19923856997773-How-do-I-add-a-game-in-ArbiterGame#h_01K83CB54W9VE21VBVEKVW6RN3
https://calendly.com/arbiter_migration
https://arbitersportshelp.zendesk.com/hc/en-us/articles/19923959272845-Assign-Event-Workers-to-Games-and-Events
https://arbitersportshelp.zendesk.com/hc/en-us/search/click?data=BAh7DjoHaWRsKwgNBpqRrCg6D2FjY291bnRfaWRpBD%2B%2BBQE6CXR5cGVJIgxhcnRpY2xlBjoGRVQ6CHVybEkiAYVodHRwczovL2FyYml0ZXJzcG9ydHNoZWxwLnplbmRlc2suY29tL2hjL2VuLXVzL2FydGljbGVzLzQ0NzIxNjQyMjc2MzY1LUFkZGluZy1UaWNrZXRpbmctYW5kLVN0cmVhbWluZy1MaW5rcy10by1HYW1lcy1NZWV0cy1hbmQtRXZlbnRzBjsIVDoOc2VhcmNoX2lkSSIpZGJhZTM0YjItMzg3Mi00NWJjLTk2OTktNWFjYmEzODA5YmQ1BjsIRjoJcmFua2kGOgtsb2NhbGVJIgplbi11cwY7CFQ6CnF1ZXJ5SSIUYWRkIGV2ZW50IGxpbmtzBjsIVDoScmVzdWx0c19jb3VudGl0--ff28eff72015f4fc51a95a1bcdbdc99a564ac8e3
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